Progress Report Form

To be completed by Athletic Director and submitted electronically to CCAA office by December 15.

Institution:                                                                                          
SECTION 1 WORK PLAN EVALUATION

Following separate meetings with the Apprentice Coach and the Mentor Coach, the Athletic Director will complete the following sections of this report. 
Apprentice Coach Feedback:
Please summarize the goals that were met by Apprentice Coach in relation to Athlete Skills Development,

Administrative duties, game situations and other responsibility areas.

i) Athlete Skill Development:

ii) Administration:

iii) Game situation:

iv) Other:

Evaluation of Performance of Apprentice Coach

If helpful, use this chart as a way to evaluate the activities of the Apprentice Coach this year as you complete Section 1.

	Duties of Apprentice
	Excellent
	Good
	Poor

	Develops and implements drills specific to needs of teams
	□Was proactive in creating or finding drills and forwarding them for practices
	□Used the drills suggested by the mentor to lead the team in practices
	□ Did not take initiative to develop or lead drills

	Provides feedback to mentor coach about practice content
	□Was fully engaged in practice planning and made suggestions
	□Made some suggestions about practice content
	□Was not involved in practice planning

	Works directly with student athletes in specific positions
	□Took responsibility for a particular group on the team 
	□Followed directions with respect to focussing on a particular group on the team
	□Did not work with student athletes in particular positions

	Assists with individual skills practices
	□Took initiative to help players with skill development
	□When directed by mentor coach, helped with player skills development
	□Did not engage with skill coaching in practices

	Provides feedback to head coach about game observations and strategies
	□Offers feedback at appropriate times in game situations
	□When asked by mentor coach, offers feedback during games
	□Did not offer suggestions or insights about game strategies

	Provides advice to team during time-outs
	□Offers advice to team at appropriate times
	□When prompted by mentor coach, offers advice
	□Did not provide feedback during time-outs

	Engages in one-on-one coaching advice to student athletes on the bench
	□Offers support and advice to players on the bench
	□When directed by mentor coach, offers advice to players on the bench
	□Would not engage with student athletes on the bench

	Provides input in pre-game and post-game meetings
	□Takes initiative to prepare and offer input in meetings
	□When asked by mentor coach will offer input in meetings
	□Did not offer suggestions or insights during meetings

	Supports team recruitment
	□Takes initiative to help with recruiting activities
	□Engages in recruitment activities at the request of the mentor coach
	□Did not engage in recruitment activities

	Does video analysis of game play
	□Seeks opportunities to watch and analyze game video
	□Upon request of the coach will watch and analyze game video
	□Did not do video analysis of game play

	Gathers statistical information
	□Will suggest stats for collection and engage in process
	□Will collect stats at request of mentor coach
	□Did not engage in statistical aspects of games/practices

	Assists with scouting reports and game-day preparation
	□Takes initiative to scout opposition and prepare for games
	□Will undertake duties assigned by mentor coach for scouting and game-day preparations
	□Did not get involved in game-day or opposition scouting activities

	Supervises and mentors student athlete academic progress
	□Takes initiative to discuss academic progress with student athletes
	□Will undertake academic progress activities at request of mentor coach
	□Did not engage with student athletes’ academic activities


Mentor Coach Feedback:

Please summarize the duties and goals that were met by Apprentice Coach in relation to Athlete Skills development, Administrative responsibilities and in game situations.
i) Athlete Skill Development:

ii) Administration:

iii) Game situation:

iv) Other:
Evaluation of Performance of Mentor Coach

If helpful, use this chart as a way to evaluate the activities of the Mentor Coach this year as you complete Section 1.

	Duties of Mentor Coach
	Excellent
	Good
	Poor

	Provided clear responsibilities to the Apprentice during practice session
	□Was helpful and clear about the Apprentice’s duties during practices
	□Provided opportunities for the Apprentice to engage in practices
	□Was unclear and vague in directing the activities of the Apprentice

	Provided clear responsibilities to the Apprentice during games/competitions
	□Was helpful and clear about the Apprentice’s duties during games/competitions
	□Provided opportunities for the Apprentice to engage in games/competitions
	□Did not engage the Apprentice in the games/competitions

	Ensures that the Apprentice is aware of and able to teach team systems/strategies to student athletes
	□Includes the Apprentice in systems selection and teaching sequence
	□After selecting the systems, engages the Apprentice in the teaching sequence
	□Did not involve the Apprentice in the selection and teaching of systems/strategies

	Modeled the commitment necessary to coach a collegiate team
	□Mentor included Apprentice in planning, processes and season organization.
	□Involved Apprentice in pre-season and in-season planning and organization
	□Was not an appropriate model of a collegiate coach for the Apprentice

	Identified to the Apprentice the organizational and administrative skills required of collegiate coaches
	□Involved the Apprentice in all aspects of team (budgets, conference regulations and academic requirements
	□Advised the Apprentice of the results of various budget and policy decisions
	□Did not teach the Apprentice about or involve her in the organization and administration of the team

	Provided the Apprentice with opportunities to be involved with recruitment activities and to understand the rules and ethics of the process
	□Organized recruitment activities with the Apprentice as an integral part.
	□Selected some recruitment activities in which to engage the Apprentice
	□Did not involve the Apprentice in the recruitment process

	Was available for consultation regarding the Apprentice’s coaching questions or concerns
	□Had regular meetings with the Apprentice to deal with questions
	□When asked by Apprentice, was able to arrange a meeting time for questions
	□Was not available for questions from the Apprentice

	Aid in planning professional development activities for the Apprentice
	□Was active in searching for professional development opportunities
	□Once the Apprentice found an opportunity, was helpful in arrangements
	□Did not help the Apprentice find professional development opportunities




SECTION 2 PROFESSIONAL DEVELOPMENT 

Describe the NCCP professional development opportunity (ies) the Apprentice Coach has undertaken to date. Attach electronically or mail hard copy of proof of attendance at NCCP professional development activity to CCAA, 2 St. Lawrence Drive, Cornwall, Ontario, K6H 4Z1. If no NCCP professional development has taken place, what is the plan to complete this aspect of the program? Note: Exceptions to NCCP Professional Development must be approved before registration.

SECTION 3 PROMOTION OF PROGRAM

Describe the promotion of the Female Apprentice Coach Program that you have undertaken to date, institutionally, locally, regionally or provincially. Attach articles electronically or send hard copies in mail to CCAA, 2 St. Lawrence Drive, Cornwall, Ontario, K6H 4Z1. If no promotion has taken place, what is the plan to complete this aspect of the program?

SECTION 4 FINANCIALS

Provide final revenue and expenditures statement in relation to your program budget submitted in your application.  Please identify the revenue and expenditure that went to the Apprentice and Mentor specifically.  If necessary, provide budget notes.  Please include financial contributions by your institution that were beyond the amount provided through the Apprentice Coach grant.
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